
A request for disability-related modification or accommodation(s), including auxiliary aid or services, may be made by a 
person with a disability who requires a modification or accommodation in order to participate in the public meeting, by 
contacting the City Clerk at 707-668-5655, at least 24 hours prior to the commencement of the meeting. 
 

 
  
       
 
 
 

 
Unless Otherwise Noted, All Items on the Agenda Are Subject to Action. 

MEETING LOCATION: Skinner Store 111 Greenwood Road, Behind City Hall, Blue Lake. 
Public Input can be given to the Commission by contacting the City Clerk at 

cityclerk@bluelake.ca.gov, or by phone at 707-668-5655 until 4:00 p.m. on the date of the meeting. 
Written comments may be submitted via email or by submission to the City Clerk at City Hall. 

 
1.     CALL TO ORDER 
2. ROLL CALL AND ESTABLISH A QUORUM  
3. APPROVAL OF AGENDA 
4. PUBLIC COMMENT ON NON-AGENDA ITEMS – The Public is invited to present petitions, 

make announcements, or provide other information to the Commission that is relevant to the 
scope of authority of the City of Blue Lake that is not on the agenda.  The Commission may 
provide up to 15 minutes for this public input session.  To ensure that each individual 
presentation is heard, the Commission may uniformly impose time limitations of 3 minutes to 
each individual presentation.  The public will be given the opportunity to address items that 
are on the agenda at the time the Commission takes up each specific agenda item. 

 

ITEMS FOR COMMISSION DISCUSSION OR ACTION  

5. Approve Minutes: March 2, 2026 Meeting 

6. Agency Check In: A) Blue Lake Fire. B) Sheriff. C)Blue Lake Rancheria. D)Red Cross 

7. Review of Monthly Sheriff’s Incident Report (Feb.23.26-Mar.29.26) and Sheriff’s 
Explanation of Terms Used  

8. Commissioner Vacancy- Resignation from Josha  

9. I st. Traffic Control 

10. Work on Establishing Goals, Work Plans, and Strategic Plan - Discussion 

A. Emergency Operation Plan Update  
B. Safety Fair 

 
11. Presentation: Review Commissioner Orientation Packet and Provide Feedback to 

City Clerk 

12. Future Agenda Items 
13. Motion to Adjourn 
 
 

City of Blue Lake 
Public Safety Commission 

Meeting Agenda 
 

Monday April 6, 2026 at 7:00p.m 
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CITY OF BLUE LAKE 
CALIFORNIA 

111 Greenwood Road 
P.O. Box 458 

Blue Lake, CA 95525 
  

(707) 668-5655 
Fax: (707) 668-5916 
www.bluelake.ca.gov 
  

Public Safety Commission Meeting Minutes 
Monday, March 2nd, 2026 ~ 7pm ~ Regular Commission Meeting 

Skinner Store Building ~ 111 Greenwood Rd., Blue Lake ~ Behind City Hall 

1. CALL TO ORDER: Ted Hales called the meeting to order at 7 p.m 1 
 2 

2. ROLL CALL AND ESTABLISH A QUORUM OF THE COMMISSION 3 
 4 

COMMISSIONERS PRESENT: Chair Ted Hales, Vice Chair Lin Glen, Secretary Don 5 
Schang 6 
COMMISSIONERS ABSENT: None 7 
 8 
Liaison: Mayor Pro Tem Elise Scafani  9 
 10 

3. APPROVAL OF THE AGENDA – Motion by Lin Glen to approve the agenda. Second 11 
by Donald Schang 12 
 13 

4. PUBLIC COMMENT ON NON-AGENDA ITEMS: No public in attendance 14 
 15 

 16 
ITEMS FOR COMMISSION DISCUSSION OR ACTION 17 
 18 

5.  Appointment of Chair, Vice Chair, and Secretary per Ordinance No. 524 19 
Motion by Lin Glen to appoint Ted Hales as the Chair. Second by Don Schang.  20 
Motion by Ted Hales to appoint Lin Glen as the Vice Chair. Second by Don Schang. 21 
Motion by Ted Hales to appoint Don Schang as the Secretary. Second by Lin Glen. 22 
 23 
All motions passed unanimously  24 

 25 
Public Comment: None received 26 
 27 
6. Brown Act Training: Provided to the commission by Liaison Mayor Pro Tem Elise 28 

Scafani 29 
No action was taken  30 

 31 
7. Approval of PSC Minutes from January 5th 2026 and Sample Format for Minutes 32 

Review 33 
Motion by Lin Glen to Approve the minutes. Second by Don Schang  34 
Motion passed  35 
 36 

8. Agency Check In: None in attendance  37 
No action was taken  38 
 39 
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CITY OF BLUE LAKE 
CALIFORNIA 

111 Greenwood Road 
P.O. Box 458 

Blue Lake, CA 95525 
  

(707) 668-5655 
Fax: (707) 668-5916 
www.bluelake.ca.gov 
  

Public Safety Commission Meeting Minutes 
Monday, March 2nd, 2026 ~ 7pm ~ Regular Commission Meeting 

Skinner Store Building ~ 111 Greenwood Rd., Blue Lake ~ Behind City Hall 

9. Review of Monthly Sheriff’s Incident Report (12.15.25-2.22.26) and Sheriff's 40 
Explanation of Terms Used: Representative not present, will follow up as description of 41 
abbreviations are still desired 42 

No action was taken  43 
 44 

10. I St. Neighborhood Traffic Control Request- Progress Report: Waiting on discussion 45 
with City Council  46 

No action was taken 47 
 48 

11. A St. Neighborhood Traffic Control Request- Progress Report: Item tabled until 49 
further public input 50 

No action was taken  51 
 52 

12. Setting Commission Goals for 2026- Review Work Plan and Strategic Plan: Went 53 
over previous years goals and looked at adapting to 2026 goals  54 

No action was taken  55 
 56 

13. Blue Lake City Council Review of Commissions – Discussion: Liaison Elise Scafani 57 
discussed possibility of combining commissions. PSC commissioners voice disliking of 58 
this option 59 

No action was taken  60 
 61 

14. Reports from City Council Liaison and PSC Commissioners: Lin Glen reported a 62 
new POD group that has formed in Blue Lake 63 

No action was taken  64 
 65 

15. Future Agenda Items  66 
• Sheriff’s Explanation of Terms Used in Incident Reports 67 
• I St. Traffic Control  68 
• Work on Establishing Goals, Work Plans, and Strategic Plan 69 

 70 
Motion to adjourn by Lin Glen. Second by Don Schang  71 
 72 
Prepared by: Don Schang (Commissioner) and Samantha Green (City Clerk)  73 























 
Welcome Letter 

 
 
Congratulations on your appointment with the Blue Lake Public Safety 
Commission and thank you for volunteering your service to the City of Blue 
Lake! 
 
The Public Safety Commission meets monthly on the first Monday at 7 pm at 
the Skinner Store building, If you have any other questions about meetings or 
your duties with the Commission, please don’t hesitate to reach out to the 
Chair of the Public Safety Commission or the Blue Lake City Clerk at 
cityclerk@bluelake.ca.gov   
 
This Commission is advisory to the city council and was established by the city 
council most recently under Ordinance No. 524. The purpose is to act as a 
liaison between the community and the city council in public safety matters 
including: traffic and pedestrian safety, emergency preparedness and response, 
neighborhood safety, reduction of criminal activities, and in other areas of 
public safety.  
 
Again, thank you for volunteering your service. Commissions are a valuable 
part of our city government and offer citizens a meaningful opportunity to 
contribute their experience and skills to the city of Blue Lake. Please review 
the attached documents for more information.  
 
 
 
 
 
 
 
Attachments for your convenience: 
 

- FAQ’s  
- Founding Documents (Ord No. 524) 
- Rosenberg Cheat Sheet 
- Form 700 
- Roles and Responsibilities  

 



Frequently Asked Questions about Serving as a City of Blue Lake 
Advisory Commissioner 

 
 
What is the role of a commissioner? 
To serve in an advisory capacity to the City Council. Commissions review issues 
within their assigned subject area, hold public meetings, gather input, and make 
recommendations to the City Council 
 
How long is my term of service?  
Terms of office for each Commissioner will be for two (2) years – Except that two of 
the terms will expire the first year, and thereafter on alternate years for the 
remaining commissioners. 
 
What is the Brown Act, how does it affect my work as an advisory 
Commissioner, and why are Commissions required to follow it? 
The Ralph M. Brown Act is California’s open meeting law that governs how local 
government bodies conduct meetings and make decisions. The law is intended to 
ensure that the public can observe and participate in the decision-making process of 
their local government. Since Commissioners are considered legislative bodies 
under the California Law, they are required to conduct business in accordance with 
the Brown Act.  Please visit the City’s Website for the most up-to-date Brown Act 
Handbook 
 
How are Commission meetings conducted?  
Commission meetings are conducted in open and structured manner to ensure 
transparency and compliance with the Ralph M. Brown Act. Most meetings will 
follow a similar format to this:  

1. Call to Order 
2. Roll Call 
3. Public Comment (Non-Agenda Items) 
4. Approval of Agenda and/or Minutes 
5. Agenda Items and Discussion 
6. Future Agenda Requests 
7. Adjourn 
 

*Meetings are generally conducted in accordance with Rosenberg’s Rule of Order, a 
simplified system of parliamentary procedure designated for local government 
bodies*  
 
 
 



What are the expectations of Commissioners in a meeting? 
Serving on a commission is a public role that requires professionalism, preparation, 
and respect for the meeting process. The following are guidelines to help ensure 
meetings are productive and respectful to all participants.  

- Be prepared: Review the agenda prior to the meeting 
- Be respectful and professional: Treat fellow commissioners, staff, and 

members of the public with respect, even when opinions differ 
- Avoid interrupting one another: Allow speakers to finish their comments 

before responding 
- Stay focused on the agenda item: Discussions should remain relevant to the 

item being considered 
- Listen to public input: Commissioners should listen respectfully and avoid 

engaging in debate with members of the public 
- Follow open meeting laws 

 
 
Do I need to fill out a Fair Political Practices Statement of Economic Interests 
form?  
Yes, commissioners are required to file a Statement of Economic Interests (Form 
700) in accordance with the California Political Reform Act. Pursuant to Resolution 
No. 1243 (the City’s Conflict of Interest Code) commissioners are designated to 
disclose financial interests under Category 5: Management positions only, as defined 
in Category 1 

- Schedule B – Interests in Real Property 
- Schedule C – Income, Loans, and Business Positions 
- Schedule D – Income – Gifts 

**This disclosure is limited in scope and does not require full financial reporting** 

When do I file and who do I file with?  
You are required to file within 30 days of appointment, annually (typically by April 
1st), and within 30 days when leaving. You will file this form with the City Clerk 
either in-person or through email at cityclerk@bluelake.ca.gov 
 
 
 
 

If you have any other questions, please contact the City Clerk at 
cityclerk@bluelake.ca.gov 
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Roles and Responsibilities 

 

Commissioner (all members) 

Core Responsibilities 
• Attend and participate in meetings regularly 
• Review agendas and staff reports in advance 
• Engage in thoughtful discussion and deliberation 
• Make recommendations to the City Council on matters within the 

Commission’s scope 
• Serve as a liaison between the community and the City Council 
• Uphold all applicable laws, including the Ralph M. Brown Act 

Duties Under the Ordinance 
• Studying and reporting on matters referred by the City Council 
• Advising on traffic, public safety, and related issues 
• Conducting analysis and making recommendations 
• Supporting public safety efforts, including collaboration with local agencies 

and community groups 

Expectations 
• Act in the best interest of the community as a whole 
• Keep an open mind and base decisions on the information presented 
• Maintain professionalism and respect in all interactions 

 

 

 

 

 

 

 

 

 



Role and Responsibilities of the Chair, Vice Chair, and Secretary:  
 
Chair: The Chair serves as the facilitator and leader of the Commission. 
Vice Chair: Acts as the Chair in the chair’s absence 
 
Responsibilities 

• Preside over all meetings and maintain order 
• Set meeting agendas in coordination with staff 
• Call special meetings when necessary 
• Ensure meetings are conducted efficiently and fairly, consistent with the 

Ralph M. Brown Act 
• Recognize speakers and guide discussion 
• Ensure all commissioners have an opportunity to participate 

 
Key Role 
The Chair helps ensure that meetings are: 

• Organized 
• Focused 
• Productive 
• The Chair has the same voting authority as other commissioners. 

 
Secretary: Is responsible for ensuring the commission’s actions are accurately 
documented  
 
Responsibilities 
• Record meeting minutes 
• Ensure minutes reflect: 
• Attendance 
• Motions and votes 
• Key actions taken 
 
Coordination with the City Clerk 
All Commission records, including agendas and minutes, are:  
• Maintained as public records 
• Filed with the City Clerk in accordance with the ordinance 
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